
 

 

 
 

Are you compassionate, creative and generous in spirit? 

Are you open to learning new things & driven to make real change? 

If so, this position may be suited just for YOU!!! 
 

Position:  Fund Development & Events Associate 

Status:  Permanent Part-Time (Non-Union) 

Reports to:  Fund Development & Events Supervisor 

Please apply to:  recruitment@archhospice.ca Attn:  Katherine Williamson  

Please provide a unique PDF cover letter & resume, no later than:  Aug. 4th, 2021 
 

 
 Create awe-inspiring community awareness campaigns, fundraising, events and communications. 

 Collaborate with a team to brainstorm public relations and branding initiatives. 

 Produce social media campaigns, PR materials, posters, and more. 

 Operation and reporting requirements of approved/regulated raffles and fundraising events. 

 Build relationships and value with key stakeholders: residents, families, donors, corporate sponsors, 

volunteers and public. 
 

 
 Social media and software savvy: Microsoft Office (including Excel), Adobe Creative Suite, online programs 

& databases. 

 Possess a caring, compassionate spirit, drive to make a difference and boundless optimism. 

 Strategically-minded individual who is open to growth and enthusiastically rises to a challenges. 

 People-person with strong interpersonal/networking skills, ability to connect and customer service 

orientation. 

 A drive to exceed expectations, thrive in a flexible schedule, and work efficiently and independently. 
 

 
 Diploma, Bachelor’s degree or specialty certificate in PR/event management or communications. 

 

 Other relevant education or experience will also be considered. Self-driven, learning-oriented 

individuals and/or those with non-profit/volunteer experience would also be an asset.  

 

 Possession of a valid driver’s license and access to a reliable vehicle is required (with sufficient 

liability insurance); as well as a clear CPIC (Vulnerable Persons’ Sector). 

 

 Experience with AGCO-regulated events (i.e. online 50/50 raffle) and/or related platforms (i.e. 

Ascend), would be an asset. 

 

 Fundraising and event experience is invaluable for this position. 

 

ARCH is an equal opportunity employer able to provide accommodations for diverse needs and abilities throughout 

the recruitment process.  ARCH also aims to have a workforce that represents the communities it serves. 
 
 

Role Description: 

Skills and Knowledge: 

Qualifications: 
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